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1. Email Aanuua (Follow-Up email) l4iilannsain1snsivasuaniuzvaasosnudslunouninil #3e
dedaldlasunaunduangsulunaiiimun

Subject: Follow-up on Proposal Submission - [Project Name]
Dear [Name],

| hope this email finds you well. | wanted to follow up on the proposal | sent last week regarding

[specific project/topic].

| would greatly appreciate it if you could let me know your thoughts or timeline for review. Please

feel free to reach out if you need any additional information from my side.
Thank you for your time and consideration.

Best regards,

[Your Name]

[Your Position]

[Contact Information] Smart Job Magazine 07




2. Email val¥ivinazlsunsagng (Request email) d1m5un1svenIugigmdensevelviEauiinig

U90g19lulinau mskansnsnuazlvdayaieme
Subject: Request for Data Report — Q1 Performance Analysis
Dear [Name],

| am reaching out to request your assistance with [specific task/document]. Could you please provide

me with [specific details/information] by [date]?

| understand you may have a busy schedule, but this information is critical for [brief explanation of

importance]. | would be happy to discuss any questions or concerns you may have.
Thank you for your help and cooperation.
Best regards,

[Your Name]

[Your Position]

3. Email ¥an159uLf (Approval Request email) Lﬁaéfaamﬂﬁé’ NG, "’zymw%aé’lﬁlaﬁmauﬁaL%ﬂ,m
Soewils
Subject: Approval Required - Budget Allocation for Q2

Dear [Manager/Name],

| am writing to request your approval for [specific request/budget/project]. Below is a summary of the

key details:

» Project Name: [Name]

« Budget Required: [Amount]

« Timeline: [Start Date to End Date]

« Expected Outcome: [Brief description]

| have attached a detailed proposal for your review. | believe this initiative will [mention benefits].

Please let me know if you need any additional information or clarification.
Your approval is expected by [date]. Thank you for your consideration.
Best regards,

[Your Name]

[Your Position]
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Closing (UnUa): Thank you / Best regards / Looking forward to hearing from you
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x NA: “Quick Question” / “Hello” / “FYI”

v gn: “Request for Q1 Budget Approval” / “Follow-up on Project Proposal”
daranann 2: liszyinguszasdognedaiau

XK fin: Email Aiaiinlagindesnslsigzurinesls

v gn: “Could you please approve this document by Friday?”/“l would like to request a meeting”
Jaawain 3: Email enraiuly
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(Cybersecurity Specialist)
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