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This agreement is made on.................... wﬂgtyw%’wm TOARAURID ..o

Al between (1] T FENIMN e,
............................................................ of
.............................................................. NGO,
& o <

(hereinafter referred to as the “Employer”) USENA . (cmm”lﬂ“lu RIGRTRNT

(hereinafter referred to as the “Employee”)

Both parties agreed on the following :

1. JOB ASSIGNMENT AND WAGES

The Employer hereby engages the
Employee and the Employee agrees to work for
the Employer in the position as......................
at the wage’s rate of RM........................ per
day/month. Wages shall be paid by the Employer
to the Employee in cash within the 7" day of
next month. The wages shall be directly paid
through the Employee’s bank account with the
consent of the Employee. The Employer shall not
deduct any money from the Employee’s wage other
than prescribed by laws and regulations.

Rainy Day : within 2 hours raining full
day pay. Half day rainning (4 hours) full day pay.
Raining all day (8 hours) 70% pay.

Compensation shall be paid by Employer
to Employee for delay wage (In case the

Employee complain)
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2 DURATION OF CONTRACT AND
WORKSITE
The duration of the contract is for............
......... years commencing from the date of the

Employee’s arrival in Malaysia. The work-site is

The Employer agrees and shall be responsible
to provide the Employee a work not less than
24 days per month or to pay the Employee the
wage for not less than 24 work days per month

excluding overtime.

3. PROBATION PERIOD

The Employee shall work on probation
for a period of ninety (90) days, starting from
the first day of working.

If the  Employer find that during the
probation period the Employee is not qualified
for the job assigned, the Employer may either
assign another appropriate job or position with
the consent of the Employee or terminate the
contract and repatriate the Employee to Thailand.
The expense of transportation back to Thailand
will be paid by a recruiting agency.

During the probation period, the wage shall
be paid to the Employee by the Employer as

specified in the contract.

4. WORKING HOURS
Regular working hours is 8 hours per day,

6 days a week.
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The Employee shall be entitled to one day
off per week and have annual holidays according to

Malaysian Laws.

6. OVERTIME

If the Employee is required to work more than
the normal working hours or on holiday, he shall
be paid extra for overtime by the Employer.
The overtime shall be paid in accordance to the

Labour Law of Malaysia.

7. FOOD

The Employer shall provide the Employee
3 meals a day free of charge or The Employer
shall provide the Employee the kitchen facilities.
The Employee is responsible for the cleanliness
and equipment provided by the Employer and pays
for food by himself. (cross out any word which is

not applicable)

8. ACCOMMODATION

The Employer shall provide the Employee
with safe and hygienic accommodations free of
charge during the period of working contract.
The Employee shall stay at the residence provided.
The Employee shall not be allowed to stay at any

place other than the Employer provided.

9. COMPENSATION INSURANCE
During the employment period, the
Employer shall provided compensation insurance to

the Employee according to the Labour Law of

Malaysian.
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0 LABOUR INSURANCE AND HEALTH
INSURANCE

During the employment, the Employee
shall be covered for safety and health by the work
insurance and health insurance which its premium
are being paid by the Employer. The amount of
premium and compensation is as prescribed by
Malaysian Law of Labour and Health Insurance.
In the event of death of the Employee, the
funeral or the repatriation of the Employee’s corpse
or the remains and belongings back to Thailand
shall be arranged at the expense of the Employer.
The Employer shall also bear for the expense of the

funeral not less than 5,000 RM.

11. SICK LEAVE
The Employee is entitled to exceed than 30

days unpaid sick leave in one year.

12. EMERGENCY LEAVE
The Employee shall be allowed to return to
Thailand by his own expenses after having a

permission from the Employer.

13. TRANSPORTATION EXPENSES

The Employer shall bear the expense of
the Employee’s transportation from Thailand to the
work-site in Malaysia. After completing the working
contract, the Employer shall bear the expense of
the Employee’s (AIR/BUS/TRAIN) transportation from

the work-site in Malaysia to Thailand.
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The Employer shall be responsible and
provide method of Employee’s complaint, and

provide directly authorities to solve this complaint.

15. LEVY PAYMENT

The Employer shall be responsible for the
payment of levy, work permit, process fee and any
other charges for the working of the Employee

incurred during the contract period.

16. OBLIGATION

16.1 The Employee shall abide the rules
and regulations of the Employer’s company
stipulated in conformity with the Malaysian
Labour Law and shall respect the local tradition and
customs.

16.2 The Employee shall work only for
the Employers company.

16.3 The Employee shall not be involved

in any protest, demonstration or marital knot.

17. TERMINATION OF THE CONTRACT

17.1 During the probation period, if the
Employee’s medical check up result does not meet
the requirement of Malaysia, the Employer shall
terminate the contract and repatriate the Employee
to Thailand. In this case, the Employee shall bear for

the repatriation expenses.
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M

any of the following cases which are presumed as
violating the regulations:

(a) Bringing his dependent (s) to
Malaysia with other than temporary visiting
purpose.

(b) Being found out that he has HIV/
AIDS positive, tuberculosis, Venereal disease or
other serious infectious diseases during the
employment period.

(c) lossing the ability to work.

(d) Being engaged in the work of other
employers or third party.

(e) Acting against public order
or good morals

(f) Intentionally violating Malaysian
laws or regulations in the gross offence.

(g) Disobeying command, order or
instruction of the Employer or the representative
of the Employer and has already received warning
notice for two times.

(h) Absenting from duty for three or
more consecutive days or 10 days in
accumulation in one month without reasonable

reason.

(i) Intentionally damaging or destroying

the Employer’s equipment’s, tools, or property. All

expenses due to the said damage or loss shall

be borne by the Employee.
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B The Employer shall terminate the contract
within 48 hours and shall repatriate the Employee to
Thailand. The Employee shall immediately and
unconditionally return to Thailand without objection and
shall bear for the expense of his repatriation to Thailand.

17.4  If the Employee terminates the employment
contract before completing three month of work, The
Employee shall pay the Employer the levy tax
compensation in the amount which the Employer had

already paid for the left period of the contract.

18. THE OBLIGATION OF THE EMPLOYEE

18.1 The Employee shall not marry or
stay with any Malaysian people and shall not
participate in any political activities or any trade
union in Malaysia.

18.2 During the Employment contract, the
Employee shall not work for other Employer except
having a permission from the Employer, and shall
not carry out any business.

18.3 If the Employee’s activities causes social
problem or the Employee is engaged in any illegal
activity, The Employee shall repatriate to Thailand
with his own expenses.

18.4 The Employee shall work diligently, be
responsible for his work and be careful in working.

18.5 The Employee shall not be absent from
work during work days without having reasonable
reason.

18.6 The Employee shall not drink alcohol
or use drugs.

18.7 The Employee shall not work if he is

sick, has a cold or flu.
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8 The Employee shall be responsible for all
work equipment and tools provided by the
Employer. If any equipment needs repair, the
Employee must inform the Employer without delay.

18.9 If the working contract specifies that
the Employee must pay tax, the Employer shall pay
for him in advance and shall deduct the said
payment from the Employee’s wage not exceed 100
RM per month. In the event of the Employee
terminates his contract because of the Employer’s
fault, the Employer shall be responsible for the tax
which is being paid in advance. In the even of the
contract termination is because of the Employee’s
fault, the Employee shall bear for the tax in the
amount of which is left unpaid.

19. THE OBLIGATION OF THE EMPLOYER

19.1 The Employer shall be responsible for
the Employee’s work permit application as soon as
the Employee is arriving the work-site. If the
Employee is assigned to work before having a work
permit and has an accident, the Employer shall bear
for medical treatment expenses as well as
compensation to the Employee not less than that
prescribed by the law.

19.2 The Employer shall pay the Employee’s
relatives not less than 20,000 RM in compensation
for the death of the Employee caused from the
accident in working. Or in the event the Employee is
permanently disable due to accident in working, the
Employer shall pay him not less than 23,000 RM in
compensation within one week after being approved

by Malaysia’s labour office.
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D  Other terms and conditions not mentioned
in here shall be in accordance with the
Malaysian Labour Standard.

This employment contract is done in duplicate
and shall be endorsed by the government authorities
concerned. Each party is holding one copy. In
witness whereof, the undersigned, having fully
understood the contents of contract stated herein,

have signed this agreement.

SIgN: . Employer
(e )

SIgN: . Employee
(e )

SIgN:. Witness
e )

SIgN: . Witness
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