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ADMINISTRATIVE NOTE

WORKSHOP ON THE ESTABLISHMENT OF THE ASEAN GREEN JOBS (AGJ)

CENTRE OF EXCELLENCE (COE) UNDER THE ASEAN FRAMEWORK AND
ACTION PLAN FOR A JUST AND INCLUSIVE TRANSITION TO GREEN JOBS

16 — 18 DECEMBER 2025, KUALA LUMPUR, MALAYSIA

; INTRODUCTION

The Ministry of Human Resources (MOHR) of Malaysia is honoured to
convene the Workshop on the Establishment ofthe ASEAN Green Jobs (AGJ)
Centre of Excellence (COE) under the ASEAN Framework and Action Plan for
a Just and Inclusive Transition to Green Jobs. The Workshop aims to facilitate
regional dialogue on the COE’s structure, functions, and implementation
modalities, in support of ASEAN'’s sustainability and workforce resilience
goals.

This Workshop builds upon Malaysia's ASEAN Chairmanship 2025 and the
outcomes of the ASEAN Green Jobs Forum (AGJF) 2025, further advancing
regional cooperation on sustainable employment and workforce
transformation. This Administrative Note provides logistical and administrative
information for all participants. For any inquiries related to the Workshop,
please contact the Secretariat via email: syaidatul@mohr.gov.my;
sarahzazali@mohr.gov.my; and habibikhmal@mohr.gov.my with a carbon
copy to the ASEAN Secretariat (ASEC) at registrationLCSD@asean.org.

2. PROGRAMME

The general schedule of the Workshop is as follows:

15 December 2025 (Monday) Arrivals of delegates

16 December 2025 (Tuesday) Day 1 of the Workshop

17 December 2025 (Wednesday) Day 2 of the Workshop

18 December 2025 (Thursday) o Day 3 of the Workshop
¢ Departures of delegates

Further details are stipulated in the Workshop Agenda.




WORKSHOP ON THE ESTABLISHMENT OF THE ASEAN GREEN JOBS (AGJ) CENTRE OF EXCELLENCE (COE) UNDER
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& MEETING DATE AND VENUE
Dates 16 — 18 December 2025 (Tuesday — Thursday)
Venue Ballroom A,
Level 6,
Hilton Hotel,
Kuala Lumpur, Malaysia
Address Hilton Kuala Lumpur
3 Jalan Stesen Sentral
Kuala Lumpur, 50470, Malaysia
Telephone +60 (3)-2264 2264
Email kuala-lumpur@hilton.com
Website https://www.hilton.com/en/hotels/kulhihi-hilton-kuala-
lumpur/
Google Map https://maps.app.goo.ql/ND5ji28wDU3ankcVe
4. REGISTRATION

All participants are requested to complete the online registration form,
including flight itinerary and accommodation details, via the following link:
https://tinyurl.com/TORAGJCOE2025 by 2 December 2025 (Tuesday).
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5. FLIGHT AND HOTEL ACCOMMODATION

The breakdown of sponsored and non-sponsored participants is as follows:

: 'SPONSORSHIP
M. CATEGORY PAX DETAILS
1. | SLOM-WG 22 | Sponsored (flight &
_. (2 pax x 11 AMS) (1+1) accommodation)
2. | ASEAN Secretariat (ASEC) 3 | Sponsored (flight &
(1+2) accommodation)
3. | ASEAN Cross-Sectoral Bodies| 10 | Sponsored
(ASB) Chairs (1 accommodation
(2 pax x 5 ASB) per Chair)

1. Chair of ASEAN Senior Officials
Meeting on the Environment
(ASOEN)

2. Chair of ASEAN Senior Officials
Meeting on Education (SOM-ED)

3. Chair of ASEAN Coordinating
Committee on Micro, Small and
Medium Enterprises (ACCMSME)

4. Chair of ASEAN TVET Council
(ATC)

5. Chair of ASEAN Senior Economic
Officials Meeting (SEOM)

4. | ASEAN entities and related| 6 | Sponsored

organisations (1  accommodation

(2 pax x 3 organisations) per Chair)

1. Chair of ASEAN Centre for
Energy (ACE)

2. Chair of ASEAN  Future
Workforce Council (AFWC)

3. Chair of ASEAN Centre for
Sustainable Development
Studies and Dialogue (ACSDSD)

Aus4ASEAN Futures Initiative
Access Partnership (AP)

GIZ / RECOTwin + German Embassy
International Labour Organization
(ILO)

Non-sponsored
Non-sponsored
Non-sponsored
Non-sponsored

® Nlo|o
NN W W
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5.1.

(i)

(ii)

(iii)

(iv)

HOTEL ACCOMMODATION

Courtesy accommodation and travel funding support will be provided
by the Ministry of Human Resources (MOHR) Malaysia for eligible

participants from the SLOM-WG of all 11 ASEAN Member States
(AMS) and the ASEAN Secretariat (ASEC).

Sponsored participants will be accommodated at the designated hotel
in Kuala Lumpur, Malaysia for three nights from 15 December 2025
(check-in) to 18 December 2025 (check-out). Any early arrival or
extension of stay shall be borne by the respective participants. Hotel
accommodations for other participants are self-funded unless
otherwise specified.

MOHR Malaysia will also provide sponsorship for the ASEAN Cross-
Sectoral Bodies (ASB) Chairs, covering one accommodation per
ASB Chair. Meanwhile, RECOTwin and the International Labour
Organization (ILO) will participate on a non-sponsored basis.

All non-sponsored delegates are encouraged to make their own
reservations directly with the hotel. Delegates are advised to book
early, as availability may vary. Other alternative recommended hotels
for all delegates are listed below:

Hotel’s name, address and Room types and rates per day

contact details (rates are subject to change)

Le Méridien Kuala Lumpur MYR 715/ 172.96 USD
7 m (7 min walk) to Hilton Hotel

M Resort & Hotel Kuala Lumpur MYR 305/73.78 USD

8.1 km (12 min drive) to Hilton Hotel

The Majestic Hotel Kuala Lumpur
1.8 km (5 min drive) to Hilton Hotel

MYR 465/ 112.48 USD

The Gardens - A St Giles Signature
5.4 km (9 min drive) to Hilton Hotel

MYR 467 / 112.96 USD

The St. Regis Kuala Lumpur
600 m (2 min drive) to Hilton Hotel

MYR 1,281/ 309.86 USD
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5.2.

()

(ii)

(iii)

(iv)

(v)

(vi)

AIRFARES / FLIGHT TICKETS

Roundtrip economy-class airfares (most direct) between the
sponsored participant’s city of duty station (within the ASEAN region)
and Kuala Lumpur, Malaysia, which is subject to flight
recommendations and availability.

MOHR Malaysia will liaise directly with sponsored participants to
arrange roundtrip flights. For flight arrangements, please contact:

e Ms. Suraya lzzati Safiudin
surava@hrdcorp.gov.my

e Mr. Muhammad Haziq Adil Abd Wahid
hazigadil@hrdcorp.gov.my

e Ms. Nur Hana Sabura Mohamad Malik
nurhana@hrdcorp.qgov.my '

All other travel logistics (i.e., airport transfers, transit arrangements,
travel insurance, incidental expenses) are not covered under this
funding support and shall be borne by the participants.

Airport pick-up and drop-off of all delegates and the ASEAN Secretariat
(ASEC) are self-funded.

Airfares of all ASB, ASEAN related organisations, RECOTwin, ILO and
other delegates are self-funded.

Daily Subsistence Allowance (DSA) will not be provided. Participants
are expected to cover their own meals (outside those provided), local
transportation, and incidental expenses.
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6. PASSPORT AND VISA

All passports must be valid for at least six (6) months from the date of arrival
in Malaysia. Nationals of ASEAN Member States (AMS) are generally entitled
to visa-free entry for short visits. Delegates are advised to check with the
Malaysian Immigration Department or relevant embassies for specific
requirements.

Visitors entering Malaysia are required to complete and submit the Malaysia
Digital Arrival Card (MDAC) within three (3) days before arrival in Malaysia at
the URL https:/imigresen-online.imi.gov.my/mdac/main. The MDAC
registration must be shown at the Immigration counter along with passports.

7. HEALTH INSURANCE

All delegates are advised to obtain adequate insurance, either at their own
expense or that of their respective Governments, to cover medical treatment,
hospitalisation, disability, death, and third-party liability for the duration of their
stay.

8. DRESS CODE

(i) The recommended dress code for all sessions is Business Attire.

(ii) For the Welcoming Dinner, National Dress / Smart Casual / Batik is
encouraged.

9. ACCESS TO THE MEETING VENUE

Identification badges will be issued to all delegates and must be visibly worn
at all times for access to the meeting rooms.
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10. MEALS AND OFFICIAL DINNER

(i) Lunches and coffee breaks will be provided throughout the Workshop
on 16 — 18 December 2025 for all participants.

(i) A Welcoming Dinner will be hosted by MOHR Malaysia on 16

December 2025 for all participants at Ballroom A, Level 6, Hilton
Hotel, Kuala Lumpur, Malaysia.

(i)  Meals / Dinners on the other nights are not covered under this funding
support and shall be borne by the participants.

11. LIAISON OFFICER (LO)

Please be informed that no Liaison Officers (LO) will be assigned for this
Workshop. Delegates are kindly advised to manage their own movements and
arrangements throughout the programme. The Secretariat will remain
available to provide assistance and respond to any queries upon request.

12. DOCUMENTATION

Official documents will be made available via a shared drive. The access link
will be circulated via email prior to the Workshop. Participants are encouraged
to check their email regularly for updates and access credentials.
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13.

14.

GENERAL INFORMATION
Time Zone : GMT+8 (MYT)
Weather . In December’s weather forecast, Kuala Lumpur may

experience warm and humid tropical weather, with
average daytime temperatures ranging from 24°C to
31°C. Rainfall is common, especially in the afternoons,
so delegates are advised to bring light, breathable
clothing and an umbrella.

Currency : Malaysian Ringgit (MYR)
Approximate exchange:
1 USD =4.16 MYR

Electricity : Malaysia uses 230-240V AC, 50Hz. The standard plug
type is Type G (three rectangular pins, as used in the
UK). Delegates are advised to bring a universal travel
adaptor if their devices use a different plug type.

Emergency : e Ambulance: 999
Numbers e Fire: 999
o Police: 999
Language : The working language of the Workshop will be English.

CONTACT INFORMATION

Ministry of Human Resources (MOHR), Malaysia:

(i) Ms. Syaidatul Nuraiza Zahari
Assistant Secretary, International Division MOHR
syaidatul@mohr.gov.my

(ii) Ms. Normaisarah Zazali
Assistant Secretary, International Division MOHR
sarahzazali@mohr.gov.my

(iii)  Mr. Mohammad Habib Ikhmal bin Mazlan
Assistant Secretary, International Division MOHR
habibikhmal@mohr.gov.my
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ASEAN Secretariat (ASEC):

(i) Mr. Carl Rookie O. Daquio and/or Mr. M. Alvin Pahlevi
Labour and Civil Service Division

registrationLCSD@asean.org

15. EVENT COMMUNICATION

All participants are required to join the official WhatsApp Group for real-time
updates and announcements during the Workshop. Participants may also
scan the QR Code below to join:

--".'.'_': i
E

AGJ COE Workshop, 16-18 Dec 2025, KL

WhatsApp group

kkkkkkkkkk

WE LOOK FORWARD TO WELCOMING ALL DELEGATES
TO KUALA LUMPUR, MALAYSIA

dededededededekded
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APPENDIX 1
PROPOSED TERMS OF REFERENCE:
ASEAN GREEN JOBS CENTRE OF EXCELLENCE (CoE)

1. INTRODUCTION

ASEAN is expecting a fundamental transition towards a sustainable and low-carbon
economy, creating a substantial demand for a skilled workforce in driving green growth
and innovation. This shift is projected to generate an estimated $120 billion in new
economic value and 900,000 jobs across Southeast Asia by 2030 through key green
solutions'. Recognising this profound impact, the establishment of Centre of
Excellence (CoE) on Green Jobs is deemed imperative to serve as a leading hub for
knowledge, expertise, and collaboration in fostering the development and growth of
green jobs across ASEAN. Its core purpose is to bridge skill gaps, promote sustainable
practices, and contribute to a resilient and inclusive green economy.

2. DESCRIPTION

The proposed name of this CoE will be “ASEAN Green Leadership Centre (AGLC)”.
This CoE serves as a collaborative consortium between ASEAN Member States
(AMS), ASEAN Secretariat (ASEC) and related industries, bringing together diverse
stakeholders to drive research, policy advocacy, and capacity building. It aims to
accelerate the development of a skilled workforce and foster innovation, in building a
sustainable and inclusive green economy.

3. VISION

To be the regional catalyst for the development of a highly skilled and adaptable
workforce, driving innovation and sustainable practices in the green economy.

4. MISSION

To lead, coordinate, and facilitate efforts in research, policy advocacy, capacity
building, and stakeholder engagement to accelerate the creation and uptake of green
jobs, ensuring a just transition for all.

' Source from Southeast Asia's Green Economy Report, Bain & Company
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5. OBJECTIVES

The CoE will strive to achieve the following key objectives:

5.1 Knowledge and Research:

a) To conduct cutting-edge research and analysis on green job trends, market
demands, skill gaps, and best practices.

b) To develop a robust knowledge base, including reports, case studies, and
policy briefs, to inform decision-making.

c) To monitor and evaluate the impact of green job initiatives and policies.

5.2 Policy Advocacy and Development:

a) To provide evidence-based data for policy recommendations to
government, industry, and educational institutions on green job creation and
skill development.

b) To advocate for an enabling policy and regulatory environment that supports
the growth of green industries and employment.

c¢) To facilitate dialogue between policymakers, industry leaders, and civil
society on a green job agenda.

5.3 Capacity Building and Training:

a) To design and deliver green skills programmes, workshops, and
certifications for green jobs, targeting various levels of skills (e.g., technical,
vocational, professional).

b) To develop and disseminate innovative pedagogical approaches and
curricula for green skills.

c) To build the capacity of trainers, educators, and career advisors in green
job areas (train-the-trainer).

5.4 Stakeholder Engagement and Collaboration: To foster strong partnerships
and networks among government agencies, industry associations, educational
institutions, research organisations, civil society, and international bodies.

a) To facilitate knowledge sharing, peer learning, and collaborative projects
among stakeholders.

b) To serve as a central point of contact and coordination for green job
initiatives.

5.5 Innovation and Technology Transfer:

a) To identify and promote innovative technologies and practices that create
new green job opportunities. |
b) To facilitate the transfer of knowledge and technology from research to
industry.
c) To support the development of green entrepreneurship and start-ups.
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6. SCOPE OF WORK
The CoE's activities will encompass, but not be limited to, the following:

6.1 Research & Analysis:

i Green jobs market assessments and forecasting.

ii. Skill gap analysis and identification of emerging green skill needs.
iii. Impact assessments of green policies on employment.
iv. Development of a green jobs taxonomy and classification system.
v. Best practice identification and benchmarking.

6.2 Policy & Strategy Development:

i. Drafting of policy recommendations for green job creation and
sustainable economic development.
i. Contributing to regional green growth strategies, which can be
implemented at regional or national levels.
ii. Advisory services on green job policies for various stakeholders.

6.3 Standards and Classification:

i. Development of occupational standards for green jobs.

i. Development of green job classification across the region.

ii. Advocate on design and review of green skills curricula for TVET
(Technical and Vocational Education and Training) and higher
education.

iv.  Delivery of specialised green job training programmes (e.g., renewable
energy technicians, energy efficiency auditors, sustainable agriculture
specialists) including train-the-trainer programmes.

v.  Future role of CoE can include development of green skills standards
and accreditation.

6.4 Promotion, Knowledge Management & Dissemination:

i. Establishment and maintenance of a comprehensive online
portal/database on green jobs.
ii. Publication of research findings, policy briefs, and success stories.
iii. Organisation of conferences, seminars, and workshops.
iv. Public awareness campaigns on green job opportunities.

6.5 Partnerships & Networking:

i.  Establishment of a multi-stakeholder advisory board.
ii. Advocacy in national, regional, and international forums on green jobs.
ii. Development of peer-to-peer network for green job talents, public and
private sectors, associations, NGOs and academia.
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7. ORGANISATIONAL STRUCTURE

The CoE will operate with the following proposed structure:

7.1 Governing Body/Advisory Board: Composed of representatives from
relevant government ministries, industry leaders, academic institutions, labour
unions, and civil society organisations. This body will provide strategic guidance,
oversight, and ensure relevance of the CoE's activities.

7.2 Director/Head of Centre: Responsible for the overall leadership,
management, and strategic direction of the CoE.

7.3 Core Team: Comprising specialised units or departments focusing on:

o Research and Policy

o Capacity Building and Training

o Partnerships and Communications
o Administration and Finance

7.4 Technical Working Groups/Committees: Ad-hoc groups formed for specific
projects or thematic areas, drawing expertise from various stakeholders.

8. GOVERNANCE AND ACCOUNTABILITY

8.1 Reporting: The Director will report periodically (e.g., quarterly, annually) to the
Governing Body/Advisory Board on progress, challenges, and financial utilisation.

8.2 Performance Indicators: Key Performance Indicators (KPls) will be
established to measure the effectiveness and impact of the CoE (e.g., number of
research publications, training participants and programmes.

mechanisms will be in place subject to regular audits.

8.4 Transparency: The CoE will operate with transparency, making its activities
and progress publicly available.

9. FUNDING MECHANISMS

The CoE will seek diversified funding sources, including, but not limited to the
following:

Government allocations.

Grants from national and international organisations.

Industry contributions and sponsorships.

Fee-for-service programmes (e.g., specialised training, consultancy).
Philanthropic donations.

8.3 Financial Management: Clear financial procedures and accountability
|
|
|
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10. DURATION

The CoE will be established for an initial period of five (5) years, with a review at the
end of this period to assess its effectiveness and determine future directions.

11. LOCATION

The CoE is designed to foster virtual engagement and collaboration with its diverse
stakeholders throughout ASEAN. While its operational reach will be regional, the
central governance and overall direction of the CoE, including the office of its Director
and Core team, are proposed to be centralised in Malaysia under the purview of the
Ministry of Human Resources (MOHR) and ASEAN Secretariat (ASEC). This strategic
localisation aims to provide a stable hub for coordination while maximising accessibility
and participation through digital platforms.

12. MONITORING AND EVALUATION

A robust monitoring and evaluation framework will be developed to systematically
track the CoE's performance against its objectives and milestones. Regular internal
reviews and periodic independent evaluations will be conducted to ensure continuous
improvement and accountability.

13. REVIEW AND AMENDMENT OF TERMS OF REFERENCE

These Terms of Reference may be reviewed and amended as deemed necessary by
the Governing Body/Advisory Board, in consultation with relevant stakeholders, to
ensure their continued relevance and effectiveness.

14. DATE OF ESTABLISHMENT

To be further discussed.
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