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Global

English For Career
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Communication
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Awvilanngluiney (Professional Vocabulary) ‘

Meeting Minutes : 51897UN135U529U (Can you send me the meeting minutes?)
Decision-making : n13#inaula (We need to make a decision by Friday.)
Project Scope : UaULIATD4lATINT (The project scope needs to be clarified.)
Deliverables/Milestones : Fusuiifosdsou/idmunendnlundazszos (What are the key
deliverables for this quarter?)

Priority : a19uANd1ALY (What’s your top priority for this week?)

Feasibility/ROI (Return on Investment) : mmL‘f]ublﬂlﬁ/mmﬁuﬁﬂumiamu (We need to assess
the feasibility of this project.)

KPI (Key Performance Indicator) : fuiit inaaudi3a (We need to set clear KPIs for this project.)
Risk : A23LdE (What are the potential risks we should consider?)

wadaduN1ewaianuA1w1dIngy (Job Interview)

YVVVYY

>

Tell me about yourself : deﬂis’s’aﬁy’uq whiusraunsaluagaudiSafiniuan (i 2 und)

Why do you want to work here? : uandlifiuinnasihnistufnudeyauisvuasgaamnssniumud,
What are your strengths? : Uangauds 2-3 9o wiensnfegrssznau

What are your weaknesses? : Usnqngau wanaudsumeInumamesnUiuladuegsls
Where do you see yourself in 5 years? : vanithmngnsineuiidenadosiufianiswesusem

Why did you leave your previous job? : UBRLARAHALTIUIN mudumuSTnvs e weiAhaua

. AAndU STAR Method : Wlladeqaiussaunisallifduniwalile Iiidrniudidu Situation
(aounT5ad), Task (uilasuneuviing), Action (Fsinuasiiauilami), Result (aawsnla)

$79819 : “In my previous project (Situation), | was responsible for managing a team of 5 people
(Task). When we faced tight deadlines, | organized daily stand-ups and prioritized tasks
(Action). As a result, we delivered the project on time and the client was satisfied (Result).”

Small Talk : favzn1sneiduliieasuAouLLATY

‘INTERVIEW: A

1|
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= = 1 =~ = . . .
N15LY8UBLUARYNNNBBIYN (Email Communication) S
Swadsnaduiniesiiedearmdnluasdng madieuliinssdu daeu wazgndes Sadudsiidesldle

Subject Line : #osdau rdudiasiduaiiieatudoesls

Greeting : 14 “Dear [#0]” %38 “Hi [T0]” (%uagjﬁ’mzéfummLflumqmi)
Body : UenanUsasAvaniiuil museseazideniisniy

Call to Action : venltmauinfeansligsuieylsde

YVVVY

Closing : Yanenie “Best regards,” “Sincerely,” 1158 “Thanks,”

<
ISBUNSAUATUINUSITUBIANS (Cultural Preparation)

Punctuality : N15RsIFoLaTuEefidBSann fanaldnuLasnadsy

Dress Code : #0nATAusIsuN1TUANNEveIU3EM UeTionaasiiiu Formal v1eitenany Casual
nsila (Listening) : Aaudipswionsuilefudnilsaniudsnguiinarnuarsaniiieusrmauilan uugi
Tinilsanwenuaas (Podcast), 117 n3oAaUIRLEA)

n13un (Speaking) : Anaidinidenldsediuniw (Formal/informal) Timngauduaaunisal ladnezdu
Tuesuszan vionouneidulfzAud

M3871u (Reading) : Minwenisenuuuudulanudifay (Skimming/Scanning) Wegssndndudessuiy
inniledessuiiefuenanssiuaumin

M3gu (Writing) : Aaslisudiua T1891U vialenasing lnegnansedu daau wasgniewnuvanbiennsal

® “ggndafiaziianain AnuRawanfedunilsvanisiteuy” Mliiladdmvide Tmussaw
V90819 BgeeTiavaunse|

M3vuesUsEmARosNTINANIIANT YA BISangy Audeudilataussy nnsdeans
TuuTun dvilanig Lagdsn1sinau Memsmleuiiegegnaes Msindeunaen Aaazausadily
yhausinassmassanuileld Wenumden Aaaznuiamwdmnaulalddudainging uinaeundu
Uszgidalanlmligailddse

E!

59uUsne : AuUIUINITeyanaNALTIIUNANANY
131 : https://speakup.ac.th/blog/english-work-abroad/

)
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