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Documents required for changzng details in Work permit

THE MAIN DOCUMENTS REQUIRED Please arrange documents in the followmg order:

1. APPLICATION FOR CHANGING ITEMS IN WORK PERMIT

2. Work permit and one copy

3. A copy of passport

4. Power of Attorney with 10 Baht duty stamp affixed and a copy of appomtee s L.D. card (if
the permit holder is unable to apply inperson)

AND DOCUMENTATION REQUIRED AS CATEGORY OF CHANGE
1. Change of Name/Surname / Signature
[ A certificate letter or an evidence paper defining the change
2. Change or Correct of Nationality
|:| A certificate letter from the Embassy
3. Change of address of Work permit holder
|:| Qne of the following items is required for identifying the change:
® In case of rental in person, a copy of Lease Agreement or a copy of Lease Receipt specifying the address
is required (the documents must be certified by the landlord)
® In case of residing at the same address as his/her company, a letter of compliance signed by the
company’s authority, a copy of certificate of in corporation certified by the authority of the company with
the company’s seal. And employer’s I.D.card or A copy of employer’s work permit in case of him/her is a
foreigner. If the foreign employer is not working in Thailand or has no work permit, Power of Attorney
certified by Notary Public and Thai Embassy is needed.
" In case of residing with relatives or friend, a copy of house registration, a copy of Lease Agreement or a
letter of compliance from the owner of the residence and a copy of the owner or the tenant’s I.D. card
(the documents must be certified by the owner or the tenant)
B In case of residing with spouse, a copy of House Registration, a copy of Certificate of Marriage and a copy
of spouse’s 1.D. card are required (the documents must be certified by spouse)
¥ In case of having Certificate of Permanent Residence and Certificate of Alien, original and one copy
4. Change of name of company or enterprise
|:| A certified copy of certificate of incorporation or a certified copy of certificate of juristic person identifying the
change (certified by authority of the company). And employer’s I.D.card or A copy of employer’s work permit
in case of him/her is a foreigner. If the foreign employer is not working in Thailand or has no work permit,
Power of Attorney certified by Notary Public and Thai Embassy is needed.
5. Change of any information of the company/enterprise according to the government declaratiori
C]a copy of notice from the government and a copy of certificate of incorporation identifying such change And
employer’s |.D.card or A copy of employer’s work permit in case of him/her is a foreigner. If the foreign
employer is not working in Thailand or has no work permit, Power of Attorney certified by Notary Public and
Thai Embassy is needed.
6. Change or addition of type of business
|:| A copy of certificate of in corporation certified by the authority of the company with the company’s seal
|:| Application Form of Value Added Tax Registration defining the change (Form Por Por 09)
|:| Employer’s I.D.card or A copy of employer’s work permit in case of him/her is a foreigner. If the foreign
employer is not working in Thailand or has no work permit, Power of Attorney certified by Notary Public and
Thai Embassy is needed.

After the application is completely, the process will be finished within 3 working days.
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APPLICATION FOR CHANGING ITEMS IN WORK PERMIT
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I HEREBY CERTIFY THAT THE ABOVE STATEMENTS ARE TRUE IN EVERY RESPECT
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Power of Attorney 10 Bath
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hereby authorize and appoint Mr./Mrs./Miss. at present working
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sign any documents on behalf of myself including changing words on the related documents.
seayanauudmilannatiu saiaAsuuasusladeanaluenasdsnaion

What has been done by will remain in full force
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and effect as it has been done by myself.
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Signed Witness
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Remark In case grantor perfer to limit the authorization giving to the grantee it could be done by using the other
forms of power of attorney.
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