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Tnldsunisvassu viaWeuludnuaendne wiu W Dear Principal:
%30 Dear Sir/Madam: %38 To whom it may concern:

wagyndavaasi lidumensin wiasususdinmelimvangau
Imﬂzﬂﬁm%aﬁaﬁ%’u AN RTED! ‘Lﬁ%aﬁlé"?uLLa%ﬁ’]ﬁﬂW]EJﬁ'mﬂ’l 1
David, #38 Dear David, %50 Hi/Hello David
3. duves “lilanay (Body)”

Luaamﬂﬂﬂmgmumunmuaﬂ LuammaLmaﬁmmsaw,l,amwvwam
msaamiﬁuauamaaLLamuﬁmﬂ‘lmsuwﬂﬂﬂm‘uu wonnil sesuen
amﬂiuammmaum‘lmmﬂu LLawIENIMLMuﬂ’N?,JLﬂEJ’m@Qﬂ'UNi‘U RlT LN
vdnnuitdveslunsdeudonn

 Further to your last ema\l

mqmamammmmmmau - (BreBamshndediniun)
| am writing in connection with / with regard to ...
= JudsduaifeaiuFes .. Wavanaiideunn)
« | am writing to let you know that ...
= Fudsudwaniitoudslinsuin... (rideyavily)
« | am delight to tell you that ...

= duidndunazudalingud ... (Wdeyaeuan)
« We regret to inform you that ...
= dudelanazuddlingui ... (deyadisav)

bl

sSnulan

« Please find attached my report.
= Sulfdenenuinauuuy Wlafeatuliduu)
+ Could you give me some information about ...?
- quiedeyafeaiu .. Widumiosldlv (vedeya)
+ | would be grateful if you could ...
= dulrVOUAMNIN T1ANAEIY ... (VoAINTITD/Hewmnde)
« If you wish, | will be happy to ...
= fandesns SuBufiies ... (ausliirudieimde)
« Thank you for your help.
= vauRudmsuAITIEmEe (wansrsiulunauring)
+ Please feel free to contact me if you have any questions.
My direct line is ...
= mniidoasds Wsnfndedufivues ... (wansaudivlunauving)
4. wazdaugading fia “Aasiing (Sign-off)”
Fusimsliliaenadestudvinne susedeveus welvigeu
niunlasduauRnsoun
ﬂifﬁﬁﬂuﬁmuﬁﬁﬂﬂﬁiﬁﬂﬁ 15719 Yours faithfully, ¥3e Sincerely
(yours), %38 Yours truly, #38 Respectfully yours, Waw1ALeUT
ﬂuﬁlﬁﬁ'{fﬂﬁ p19ldAawinedu Best wishes, #se Kind regards, #3e
Regards Al uaziilesmealasiidumensdesninaane Swaeneasing
Fredomnudug faenndostuiidonnudud wu Thank you, 3o
See you tomorrow, 138 Keep up the good work! leiauriu

5. waNyingfe “Aaea”

P < " & a a A vy a v v o ¢ WY
InuiiueguesassluBwagina welinduanldlididumsun “du
nsedu” Yesduwanuae loun

+ ASAP (as soon as possible)

Britgauindiogifulule
« FYI (for your information) LﬁaLﬂusﬁagaTﬁﬂm
+ TNK (thank you) YOUAN
« N/A (not applicable, not available %38 no answer)
= lififeya mdoyalild vielianunsaseyld

= Ua. o

+ PS. (post script)
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